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Get Files into my Section

Log In

User name: | ‘

1. Loginto Vista Password: | |

2. Click to enter the section you would like to modify

My WebCT Content Manager

Welcome, Lets Teach. Today is November 9, 2006. Channels Caolor

Calendar Day . Course List Personal Bookmarks
You currently have no Learning Yista 4.0 - The Basics You currently have no
entries for today. Section Instructor: Lets Teach bookmarks.

To Do List & Campus Announcements Gampus Bookmarks

You currently have no items. | You currently have no announcements. You currently have no
campus bookmarks.

My Grades External Courses -

Who's Online
VDUdCU”'E“t'V have no new You currently have no external courses.
grades

Learning Yista 4.0 - The 1
Calendar Week . Basics

You currently have no entries for this week.

3. Once inside the section you will see a “Course Tools” and
a “Designer Tools” menu. Under “Designer Tools” click
on “File Manager”. a Manage Course
File Manager
Grading Forms
'3 Selective Release

4. Doing this will minimize your left hand menu so you can work more efficiently in the

File Manager. Once inside the File Manager simply click  get Files

a. A new window will open, click on the “My Computer” icon and then browse to
the file or files you would like uploaded.

Get Files
N Upload Files from Your Computer
My Files
The Java applet for selecting and uploading multiple files was closed. To reopen the
s applet, click My Computer.
Repository
1f you do not want to use the Java applet, you can individually select and upload files.
: fles ingiv: :
Tz
ger
() Open =)
Lookin: [[F Documents. ¥ gOEE
System Files [ -8
1) redifing education.docx
) signatures.doc
Class Files ) Sun information.doc

) vista d.docx
18] WebCT Vista Lite - Outline.doc

My Computer

L S I

Flename: | open |

et Fles oftype:  [alFies i O [

Note: If you would like to upload multiple files at once you can do that by holding down the Ctrl key
while selecting
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5. If you prefer not to use the java applet or you would like to upload files individually
close the java applet by clicking cancel and click the link “Click here to select files

individually”.

6. This will allow you to select up to seven files for individual upload.

[ € Content Browser - Windows Intermet Explorer e ot S |
la‘ https://online.uen.org/webct/urw/1c120227779121 tp1 20227798121 /ContentBrowserAction.dowebct?copySelectedFiles=true8icallBackf v ﬂ |
| et Files B
(S] Upload Files from Your Computer =
My Files
C‘:'J The Java applet for selecting and uploading multiple files was closed. To reopen the
2 applet, click My Computer.
Repository
a Alternatively, you can individually select up to seven files for upload: i
Template \ | Browse... |
Template | Browse... |
|| Browse.. |
System Files | | || Browse..
| Browse..
Class Files o
| _Browse... |
|| Browse...
My C
|| Browse...
] Browse..
] Browse..
] Browse..
€ Internet | Protected Mode: On ®10% ~
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